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Pg-1 of 1

Evaluator

Name of Evaluator:

Code of Evaluator
(Evaluator’s CNIC#):
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AC:

GUIDELINES

This tool is a guide to conduct an interview with the Principal or Head of
Department. You must interview the perspon officially responsible and legally

bound for decisions of the specific program under

I) Profile of the principal Head of the Departments.
Basic interview questions: II)

The interview can be conducted in  the office of the principal  HoD or at a ny 

beforehand to arrange an adequate place.
other suitable place in the institution. This might require some planning

Note that some of the interview questions have arrows that lead to another
question. In this case,follow the arrow associated to the answer. in some  
cases this may require to skip some questions.

Most questions are of multiple-choce. For some of them it is suffcient  to mark

accordingly.

the option mentioned by the  respondent.  Other questions are open-ended. 
Listen to the resporse, summarize it and note o n the  given  spoae and mark

1)

Profile of the  Principal/Head of the Department

headName of the 
of the
department: 

What are your qualifications?

2. What is your exparience?

Adminiatration Training

General

Teaching

3. Area of specialization? 

Professional

Research

Pg-2 of 2
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13)

Do you feel that the assessment system of the program accurately
reflects the strengths and w eakness of different aspects of the program? 

Do you feel that the assessment system of 

the program is fair? (Fair means all
assessments are made with any biases)

Substantiate your response w ith some concrete examples,( whether 
the answer is “yes” or “no” and take note of the responses.)

Yes No

14)

15)

16)

Yes No

Substantiate your  response with some concrete examples, (whether
the answer is “yes” or no and Take note the responses) 

( Aspects”Includes curriculum evaluation, performance of faculty & Students. the functioning of
the administrative and the technical elements of the program, the procedure and policies of the
program etc, 

I_PT_6A

I_PT_6B

I_PT_7A

I_PT_7B
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Accreditation Request Form

Accreditation Code (AC):

Punjab NWFP Sindh

Date of Application:

Summary

Name and duration
of the program:

Phone Number: +92.

Accreditiation Code (AC):

Name of Institution:

Select

Date of bank Challan/Draft  Bank Challan/Draft#  

Example 01-Jan-2011

Balochistan
Provincial

Area:
Gilgit

Baltastan 
AJK Federal

+92 0333-1234567

Select Select
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2) When information about funding opportunities was available, did it arrive
in time to apply for the funding?

Yes No

1_TE_3A

Are you satisfied with the incentives offered by the program?8)

a) Fully satisfied b) Partially satisfied c) Not satisfied

1_TE_5C

1_TE_3B

I.

II.

III.
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22) Please describe the mechanism? (Based on the description mark one of

the options bellow. Take notes as needed).

a) Formal and

operational

b) Formal but

not operational
c) informal

I_SS_98

 Manual for External Evaluators

35



2)

What learning difficulyties have  you experienced ? (Ask the prospective

teacher to provide specific examples of difficulties he/she has faced in content or

skill areas. These responses will be the base for the following questions.)

I_PT_2A

I_PT_2B

3) Are any of your teachers aware of your learning 
difficulties, either because you have discussed it 
with them or by any other means?

Yes No

I_PT_2B

4) What sort of things have your teachers done to help you? (Record as

many of the ways the student report, whether you believe the intervention is likely to 
have positive impact or not. Then mark one of the options bellow.)

a) Teacher educators
attend and facilitate in

resolving the
difficulties

b) Teacher
educators casuslly

attend but do not
facilitate to resolve

the difficulties

c) Teacher
educators do not

attend to the 
difficulties

on

 Manual for External Evaluators
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95) How does your program make people aware of their functions and
roles? (Take note of the mechanism of dissemination of information. Mark 

accordingly.)

a) Formal b) informal

1_TE_41B
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of accreditation tools

Questionnaire for Prospective Teachers

Questionnaire for Alumi

of tools
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Section I: Classroom Interaction

C l a s s p e r i o d h a s b e e n d i v i d e d i n t o d i f f e r e n t  s l o t s o f  1 5 s e c o n d s e a c h . T h e o b s e r v e r i s r e q u i r e d t o “ t i c k m a r k ” i n t h e 

c e l l a g a i n s t t h e t y p e s o f i n t e r a c t i o n s o b s e r v e d d u r i n g e a c h s l o t .

No Types of interaction:

1

2

3

4

5

6

7

8

9

10

11

Describing & explaining content 

Accepting and using students’ ideas

Questioning

Providing Feedback to students

Giving Directions

Encouraging and motivating students

Criticising 

Answers by Students

Questions by Students

Spontanious talk

Silence & external interuptions

O_TE_1

O_TE_2

O_TE_3

O_TE_4

O_TE_5

O_TE_6

O_TE_7

O_TE_8

O_TE_9

O_TE_10

O_TE_11

1 2 3 4 5 6 7 Total

T
e

a
c

h
e

r
 T

a
lk

S
t
u

d
c

n
t
 T

a
lk

.....
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General inventory

Documents Collected for Analysis
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offer suggestions on the improvement of 

accreditation tools
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Annex III: Template for the Consolidated Evaluation Team Report 

(Procedure 16)
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(TEAM LEADER)

(TEAM LEADER)

(TO NACTE)
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( 1-2 & 1-3 digits )
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List of Institutional Documents Required for Analysis Annex-VI:
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This item consists of a series if materials that demonstrate that research has been 
conducted in the progeam:
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a: Teaching Practice and b: Internship
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